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1. Immigration Orientation

(1) How to make a reservation with immigration office

e Log in Creste your account Guide Customer Center 20 ENGLUSH &%
ﬁ)} i Korea
o AL

Petition Application Information Lookup | Smart Entry Service | Information sharing comer | News & Announcements

Implementation of Temporary Non-
Reservation Svstemn

Please refer 1o the implementation of the
Te ion System for Foreigner
Regs m' 1o slleviae backlogs in visit

reservations amid surge in applicants for forsigner
TEQisTation.

Petition Application Smart Entry Service Reserve Visit
Apply | GRE | vy | s | apeiy> |

e-Pertion Application Status ] Guide >
Chack Visa Application Result ] = Application farm >
Resarve Visit Satus ] w O&s Chbligation for Aliens & Emplayers >
Apply for Automated immigration Clearance 3 Referznce material for naturalization interview 3
Preliminary Declaration of Violuntary Departure >

& B &K

Office Directory Validity check of Expiry Date check
Registration cand

Notice Notice on Temporary Exemption of K-ETA [2023-03-25]  TNo-fly Zone in the Metropolitan Area

Announcement of New Residence Card Issua...
Announcement on Opening of Gwangyang |

Notice on Changes in Wonju Mabile Immigr..
Announcement on Report of Occupation, An...

implementation of Temporary Mon-Reservati Natice Regarding Temporary Relocation of R...

tnfarmation on the dOcuemnts for submissio... (20 Additional Notice on Mandatory Submission._.

@ address : https://www.hikorea.go.kr/Main.pt
@ click the Reserve Visit Apply.

@ you can make a reservation as Non-member
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(2) Find the competent Immigration office

- i Log im Create your account Guide Customer Center T2 ENGLISH i
6}’“‘ Korea
7, B ]
Petition Application | information Lookup | Smart Entry Service | Information sharing comer | Mews & Announcements

provides convenient online application services.

ol Other Services Office Directory
Other Services
_ ) office Direchary

Category = Organizatioin
Selec W
= Area = * name
Check istration
Card Validity
o List of related institutions
Expiry Date check
Organization name Address Phone Mumber
Search Integrated Seoul Immigration Office 313-2, Simjeong & darg, Yengchson-gu Szoul 02-2650-6211-6215
Report of Change in
Employment Seoul Immigration Office
& g g el .37 S=oul Global S=nter38 Jongro Jongno-gu. Secul 22-731-1799
S=jongno Zranch
H 0 Seoul 5 = [ n
Confirm e-Application ol Sarthiern Immigt=tio 48 Magokseo 1-ro, Gangsec-gu Secul 02-6980-4700
Certificate Issuance affice
Z=oul Station City Air Snd § e . @ - fr.3ziman
2 a5 t £3-227, Dongja-dong. ¥ zan-gu, Se 02-362-B431
Tersial Heseeahs nd basemen Dongja-dong. Yongzan-gu. Szou 3
Suwon Immigration Offics 1012-5 ¥eong-tong dong Yeong-tong gu, Sewon D31-695-3800
Suwon Immigration Cffice
=S gTE ! 570, Manhori, Poseung-myson. Pyaongtack, Gyecnggido 037-883-6337-3938
Pyeongtaek Port Branch
Sweeon Immigration Office 3rd & 4th Floor CK Tower 1375 Gyeonggi-deero (B14, Seojeong- e e
Fyeongtaek Branch dong), Pyscngtaek-=i, Gysonggi-do ErRR
vlssn Immigration Sffice 86, Dotjil-ro. Mam-gu. Ulsan 052-2793-80D0
Yargju Immigrati .
(;H‘i‘leudrl:rgg:l_rlﬂr 457-2, Deckgye dong, Yangju City. Gyeonggido 031-828-3301
Yeosu Immigration Office 324 Hwsjsrgdong Yeosu, Jeallznamdo 061-689-5518-5519
AAST o 4[5

@ you can make a reservation with Seoul Southern immigration office where unive
rsity belongs Your local immigration office where you address belongs.

@ you can find local immigration in that page. please match your home
address with organization name.

@ address : https://www.hikorea.go.kr/gvrnsrch/GvrnSrchPageR.pt

@ we recommend make a reservation with Seoul Southern immigration office.
Seoul Southern immigration office is our HIGS's competent Immigration office.
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2. Academic Orientation

(1) Academic information

* Credits
. major bible internship general . total
subject | semester . . chaple thesis .
credit reading program exam credit
PH.D. 6 36 - - - P 6 42
M.Div. 6 75 6 6 P P - 87
M.A.C.P. 4 30 - - - P - 30

1. PH.D. students have to get the 36 credit to graduate our HIGS for 6 semester.
M.Div students have to get the 87 credit to graduate our HIGS for 6 semester.
M.A.C.P. students have to get the 30 credit to graduate our HIGS for 4 semester.

2. if you get the A ~ C grade in the class, you can get the 3 credit per one class. but

if you get the F grade in the class, you get the 0 credit.

3. if you late 3times in the class, you will be recorded as one absence.

if you are absent over 3 times in the class, you get the F grade.

so if you want to graduate our HIGS, don’'t be absent and late the classes.

if you don’t get total credit after final semester, you can’t graduate our HIGS.

* Academic grade evaluation

grade rating score average score | grade rating score average score
A+ 95 - 100 4.50 C+ 75 - 79 2.50
A 90 - 94 4.00 C 70 - 74 2.00
B+ 85 - 89 3.50 F under 69 0.00
B 80- 84 3.00

1. HIGS grade rating is A+ to C and F.

2. if you don’t absent in the classes, the worst rating is C.

3. Grades are ranked according to the student's rating average.
for example)

A class : B+, B class : A+, C class : B — (3.5+4.5+3.0)/3 = 3.66

4. HIGS conducts absolute evaluation not relative evaluation.



(2) Student information system (computer sever)

* Log in

MEUFUYYR =1z | AH

SEOUL HANYOUNG UNIVERSITY

& 0HoICH

b HYHS

# Invalid License S2] M|/t LiEfe 39 02 WEE B05t0 FRA X 715 SAHTHL.
- Google 7HA] 5! 7| AP HHH
- Microsoft Fdge®ilA F7] A48 2

ofo|t] - STUDENT ID
H|YH S - PASSWORD

@ you can confirm student information(grade, attendence, registration ETC) in
the student information system.

@ address : http://person.shyu.ac.kr/

@ please write your student ID and Password in the red box.
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* student information

S AlAY

E(Home) Individual student record synthesis views =| X
o Individual student record swvnthesis views HYUEAMHIA = [HEHIY > English Menu = Individual student record synthesis view

Student | D/Name

=: Personal information | > Search
Student ID Hame Acadenic s Day & Might Night
— % Registration n-- English Hame Semester Entrance clas-- Hew
= English Henu
Date of birth Chinese Hame semester 5 Date of admis- -
i Course Course 170 out number sroup Final Status NEW
+ Check the time table Mationality Department Academic chan
> Check the Svllabus »Retouch Picture | Haior Supervisor

information = Change of entry items Academic fluctuations = Owverall performance Subject grade  Application for classes = Registration | a schalarship Graduati 4 |

=: Personal information > Save

1. Admissions information

> Course Reaistration

» Records of Resistration

> Course evalution Survey English Hame
3 Lerod oF ARSente Date of admission The entrance year application nu CSAT grade
adnission oy Entrance
» Relnstatement screening = - © classif ication tey C5kiiseare
2. High/University information 3. University Information
* Resignation a high school of Hame of "
origin University UiEaoe ioe il
> Readnission Hmae of

Giraduation date

Department
> M Ch Graduation fre 3
fajor Change classitscation Military service
» Research Graduate 4. Contact & address information
Contact number Other Contacts Home contact

> Dveral| performance
E-MAIL Homepage

Postal code 4| | » Change histary |
Address

Detailed address -

@ click the English Menu — Individual student. you can check vyour
information.

@ if your information(contact number, email, address) is changed, you can
update the information. just type your new information and click the save.

@ if you want to change the password, please click the 'H| 2 # 3"

HUEHS 57

~EA HLHE present password
new password

- |z 4R12] Ol (20%HE| O|Th) B Cf-RER, 2R, SF=ER(, @, §, %, ~, 7 7, L ~)E TR0 ELCH

new password verification

you can see this page. please input your \oresep_t password to 'SiX H|ZHD!
and then input your new password to ‘A H|ZH ' and ‘M| H|ZH= =l
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*  Syllabus

E(Home} Individual student record synthesis views

o Check the Svllabus

Year 2023 2 Graduate School ALL

Semester 1st Semester Oepartment

Complet ionStatus ALL

=: 3yl labus

nglish Menu

Check the Syllabus

Course Nmae

Prof essor |0/Name

HESEMH| A > [HEH2 M > Engl ish

Student |D/Mame £

Mo  3Svliabus EE"ESE Class Course Hame
> Individual student recard e
!
» Check the time table
2 =]
> Course Registration 4 f=]
' : 5 =
> Records of Registration
g
» Course evalution Survey e
7 2]
» Leave of Absence g B
» Reinstatement 4 el
10 f=]
> Resignation
o A
> Readmission 12 H
> Major Change 13
14
» Research Graduate —
15 =
> Dverall performance 16 A
17 =)

@ click the English

@ you can check
paper shape.

* Course registration

| e || [ 2ool
=: 2022 — 2nd Semester offered subjects

I the course application period :

Prof essor Haior

Menu — Check the Syllabus.

Mon, August

Days
Hight

Practice
Hours

Theory

Credit Hoes

Course

the class and professor’s information in syllabus. click the

L e o

22, 2022, 09:00 AMh: F:lAhSE?EEEEE[“ CZ | » Subject grade || » Search

Department

Practice

Course Conplet ion r Theory Dy’ R
Add  Syllabus Tvwe Bt Courss Hame QUESE  Class Completion  groqir iy ractice  pM Professor ¥ capacit
= Enslich Mem 1 (8 A | = Doctoral | Ph.D. Counseling Theories  COO31 o Major 3 3 Day
> Individual student record z @ 5 Masters | M.A.C.P Introduction to Couns CO030 O Major 3 Daw
T 3 @ = Doctoral | Ph.D. Psycho-dnalysis & Hee CO029 o1 G.E. 3 3 Day
- Check the Syllsbus
< >
Course reaistration k¥ select the application button / delete the course I¥ solect - st AT EEE Mox 9 Min| 0 | requssted credits O
=: Registrered Course [» Tiwe table |» Search
Course Completion it Theary  Practice Tine Re—taken ’
Ho  Delete Course Hame i Class Completion  pregiy Theory ractice  pN Professor | Glosad Re-taken Retaken Day/Ti
< >

@ if you go

Result Hessage

to Course registration page, you can see your classes.

@when you click the all add button, you can see moving your classes to

Registred Course


USER
사각형


USER
연필


USER
연필


USER
연필


USER
연필



(3) Student information system (mobile sever)

Mobile System
Mobile ID Card
Check the Time Table
Check the Course Registration
Mobile Attendance
Attendance Status
Course evalution Survey

Records of Registration

@ when you log in the student information system by phone.
you can see that menu.

@ address : http:/mobile.shyu.ac.kr/HtmlConv/index.jsp?v=20230228042918

* Mobile student ID card

SHYU Mobile Home

Mobile 1D Card

in school
Master of Arts

Master

@ you can use the Mobile student ID Card in University



* Mobile attendance
2023.04.07 (Fri) ' =

EEr .
%= Mobile Attendance m

Marriage and Family counseling

/4 (1240 ~ 13:30)

oS 101 2iaes

Marriage and Family counseling
478 (13:35 = 14:25)

sl2jE 101 |1 22

Marriage and Family counseling
/ 6 (14:30 ~ 15:20)

HElE 101 21z

=

@ you can check the attendance using mobile attendance.

@ There is a list of lectures for each classes. when professor start checking the
attendance, please match the a list of lectures with class time and click the
class. and then you can see verification code message. professor will inform you
verification code number. so please input verification code number.

@ if you input verification code number, you can check the attendance or
absence.

*  Attendance status

AMenu SHYU Mobile Home

5= Attendance Status

HE 2023 sH7] 157 [~ | m

Attendance Status

Course Mame Prof
Attend Absent Latenes Empty
Christian Counseling 6 29
PMarriage and Family cs 2 43

@ you can check how many you are attended or absented in Attendance
status.
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3 Home L1 Student Information System oFacebook

SEQUL HANYOUNG UNIVERSITY . . P
| INTERNATIONAL GRADUATE SCHOOL Introduction Departments Subjects Application Board

Seoul Hanyoung University is {

ruth,
Spirituality,
Practice

[E Application el

Notifications MORE _= Archives MORE —s

20 02

; 2023 Spring HIGS Students Affair Schedule il
0220 30

MOBILE STUDENT INFORMATION SYSTEM Manuel

@ homepage address : https://higs.shyu.ac.kr

* Notification

Notification

No Title File Writer WriteDate Views
m 2023 spring HIGS Students Affair Schedule 2 HIGS 2023.02.20 B4l
HIGS Tuition, Scholarship and Bank information iz HIGS 2022.08.18 1561

47 SHYU Lunch Menu HIGS 2023.04.04 25

Introducing Mew Residence Cards Korea Immigration service, Ministry of

46 i HIGS 2023.03.29 37
45 2023 Spring HIGS Students Affair Schedule £l HIGS 2023.02.21 541
A4 An announcement of HIGS 2023 Spring New student's student 1D number = HIGS 2023.03.29 TEE
43 2023 Spring Course Schedule_20230217 =l HIGS 2023.03.29 633
42 2023 Spring 4th Admission result announcement = HIGS 2023.02.17 385

you can find the information in Notification(schedule, university event, notice)
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*  Archives

Archives

Mo Title File Writer WriteDate Views
14 MOBILE STUDENT INFORMATION SYSTEM Manuel HIGS 2023.03.02 94
13 Excused absence request HGS 023.01L.09 208
12 How to access the HIGS student details HIGS 2022.02.22 1453
A Guide of Students school Google ID and Password for Google Class HIGS 2023.03.17 11658
10 WITHDRAWAL REQUEST HIGS 2023.03.20 B33
Leave of absence form HIGS 2023.03.20 10150
a8 Return request HIGS 2021 08.18 489
T Complex Application form for VISA works HIGS 2021.08.18 638
6 Petition Form HIGS 2022.12.28 TI2
5 A Part of Graduate regulation summarics for HIGS HIGS 2022.04.01 9559

please know some important form.

@ Excused absence request : If you are absent due to unavoidable
circumstances, submit this form and evidence proving the reason for your
absence to the professor. if you get the professor’s signature, please submit
document’s signed by the professor to the HIGS office.

@ Withdrawal request : when you drop out university for personal reasons,
submit this form to HIGS office.

@ Leave of absence : if you want leave of absence for personal reasons,
submit this form with airline ticket to leave korea. when you leave korea, you
must return your alien resident ID card.

_‘I‘I_



@ part-time work of Foreign Student Confirmation Form.

2 = gl
=RHm.

o =7 ..

e-rmiail .

2] BRSNS =0 PEHID UYS SHEOC S SRS Se U OT MTOS = O, A7
WEE ATHNY BES SoHME TYETE T TSN XTO| 2
ojofl =EIEUCH,

20

SAJ DR BT 3t

- Sy Bl
o2t o B B
(HEH .

- when you work in korea, you must write and submit this form to HIGS office.
- company CEO should fill in the blank in red box.

- student should fill in the blank in blue box.

- you can find english version in archives.

- As long as the Justice of the Ministry to Start Crackdown on Foreigners
Staying lllegally, a "Part-time work permit" is more important than ever to
protect ourselves, our friends, and the university.

work time limit is 30hours a week. you can't work in the korea over 30hours a week.

_12_
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